
Presidion – Training Booking Form 
 
**Please phone us on 01 4150234 to confirm the availability of places on your course(s) of choice** 
 

Please send your completed form to Presidion                   FAX to: 01 415 0235  

Alternatively, post to: Presidion, Data House, 79 Old Kilmainham Rd, Kilmainham, Dublin 8 
 

PART A: To be completed by the person making the reservation(s) 
 

Course Title Date N# of attendees  Price Voucher ID  Days Used 

      

      

      

Total payable    
 

Attendee Details 
 

Course Title Attendee Name(s) Job Title Email Address Phone number 

     

     

     

     

     

     

     

     

     

     
 

Authorised by:               
 

Signature: 

_______________________________________ 
 

Please print your name: 
 

_______________________________________ 

Purchase order number: (If required by your organisation) 

 

______________________________________ 
 

Cheques: Cheques must be crossed and made 

payable to Presidion.   
 

Laser/ Credit Card  Number:  

 

                

Visa ����        MasterCard ����      Laser ����        Other ����  _____   Card Expiry date: ______ Security Code: ______                                                                               

 

Name on card: _________________________ Cardholder signature:   _________________________ 
 

 

Payment Details 
  

Contact Name: Job Title: 

 

Organisation: 

Address: 

 

Telephone: Fax: Email: 
 

Upon receipt of this booking form we will confirm your reservation in writing and enclose 

details of local accommodation along with a location map. 
 

Cancellation Policy & Terms and Conditions 

If you wish to cancel this booking for any reason (including sickness and transfer of course/date), we will apply the 
following terms; more than 4 weeks notice – 100% refund, more than 2 weeks notice – 50% refund, less than 2 weeks 
notice – no refund. All cancellations must be made in writing and will take effect from the date of receipt. Refunds are 
based on the amount originally invoiced including any discounts applied at the time. Presidion reserve the right to cancel 
courses at any time – full refunds will be offered in these instances. However, no cash refunds will be available to Voucher 
holders; they will have the appropriate number of days allocated back, and will be made available for future course 
booking until the expiry dates of the Voucher. Individual and Organisation Vouchers are valid for 12 months from the date 
of purchase (i.e. submission of this form to Presidion) and are non-refundable once purchased. 
• Provisional telephone bookings will be held open for three working days only until we receive written confirmation by 

fax or post. 
• Full payment must be received two weeks in advance of the first course to ensure registration. 

 



Presidion – Training Booking Form 
 
 

PART B: To be completed by each attendee (please photocopy as required) 

 

It is important that we know a little about each attendee prior to the course.  Please ensure that this 

form is completed by each course attendee and returned along with the completed Part A(s). 

 

Name: _______________________________ Position: _________________________________  

 

COURSE DETAILS:  Enter details of the course(s) you will be attending 
 

Course Title: Date: 

  

  

  

 

How did you hear about Presidion’s training courses?  _________________________________ 
 

OBJECTIVES:  Please indicate what your main objectives are in attending this course and how you 

intend to make use of IBM-SPSS software in your work. 
 

 

 

 

 

 

 

 

 

BACKGROUND: Please rate your competence on each of the following on a scale from 1 (‘Nil’) to 7 

(‘Advanced’) by circling the appropriate number:  
 

 Beginner      Advanced 

(a) General computer 

literacy and keyboard 

skills 

1 2 3 4 5 6 7 

(b) Familiarity with IBM-

SPSS on your operating 

system 

 

1 2 3 4 5 6 7 

(c) Level of statistical 

knowledge  

 

1 2 3 4 5 6 7 

(d) Please specify the main source of your data for analysis at present (e.g. Access, Excel, Lotus)? 

_______________________________________________________________________________ 

 

 

SPECIAL REQUIREMENTS: Please note any special requirements you need during your visit to Presidion 

by circling the appropriate answer and providing further information where applicable.  

 

Special dietary requirements:         Yes/No Please specify:  

Other special requirements:           Yes/No Please specify: 

Wheelchair access required:           Yes/No  

 
 
At Presidion we are committed to providing our customers with; the latest industry news, information on training/events and 
knowledge to enable you to make better decisions. We send our customers an email with an electronic newsletter every 
month, which is free to subscribe to. If you would not like to subscribe to this monthly ezine please tick this box. ���� 

 

 

~ If you have any questions please call us on 01 415 0234. We look forward to meeting you.  ~ 


