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Choose Data/Output for your report

{ǇŜŎƛŦȅ άFiles of Typeέ ŦƻǊ 
non-Statistics (SPSS) files

/ƘƻƻǎŜ άPasteέ 
ƛƴǎǘŜŀŘ ƻŦ άOpenέ

Any procedure in PASW Statistics will run a set of 
ŎƻƳƳŀƴŘǎΣ ŎƘƻƻǎƛƴƎ άPasteέ ŀƭƭƻǿǎ ǳǎ ǘƻ 

view/run/store those commands ourselves



Manually Run Commands

PASW Statistics will now  
automatically store all our 
ŎƻƳƳŀƴŘǎ ƛƴ ŀ άSyntax Editorέ

These are the commands for 
opening the Excel File

Choose Run...All... to 
execute the commands

i.e. open the file

The Data File will NOT 
open yet! The 

commands have not 
been run by PASW 

Statistics, just stored in 
the Syntax Editor



wŜǎǳƭǘ ƛǎ ǘƘŜ ǎŀƳŜ ŀǎ ǎŜƭŜŎǘƛƴƎ άOpenέ

Your data file will 
now open
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Perform required Analyses

Select ANYAnalysis 
procedure you want...

Here we chose to create a 
Custom Table



Store commands instead of running 
automatically

Select the 
variables and 

summaries you 
require! /ƘƻƻǎŜ άPasteέ 

ƛƴǎǘŜŀŘ ƻŦ άOKέ



Manually run procedures to test

The Table will NOT display yet! The 
commands have not been run by PASW 

Statistics, just stored in the Syntax Editor

Select new commands and 
Choose Run...Selection... to 

create table



Examine Results

The table will now 
display

Add 
templates/styling 

as required



Perform Additional Analyses

Here we choose to 
create a chart from 

the 
Chart Builder

Select ANYadditional Analysis procedures 
you want...



Store commands at each step

Select the 
variables and 

chart types you 
require! !ƎŀƛƴΣ /ƘƻƻǎŜ άPasteέ 

ƛƴǎǘŜŀŘ ƻŦ άOKέ



Manually run procedures to test

Select new commands and 
Choose Run...Selection... to 

create chart

Again, the Chart will NOT display yet! 
We need to run the commands now 

stored in the Syntax Editor



Examine/Export Results

The chart will now be 
added to our output file

When we have all the 
output we need we can 
ŎƘƻƻǎŜ ǘƻ άExportέ ǘƘŜ 

results



Choose Export Options

Output can be 
exported as HTML, 

Excel, PDF, 
PowerPoint, Word, 

Text, or Graphics only

Output can alternatively 
be saved as a PASW 
StatisticsOutput File

Change the 
settings as 
necessary

!ƎŀƛƴΣ /ƘƻƻǎŜ άPasteέ 
ƛƴǎǘŜŀŘ ƻŦ άOKέ

Specify Location 
for exported 

results



Manually perform export to test

Select new commands and 
Choose Run...Selection... to 

export results

Choose Run...All... to execute all of the stored commands
PASW Statistics commands can be edited here if desired



Examine Exported Results

An example 
PDF export



Save file containing commands

Save the PASW Statistics 
Syntax Editor contents to 

allow us to re-run 
analysis at another stage

PASW Statistics 
Syntax Files are 
saved with the 
extension .sps



Save file containing commands

Choose (and 
remember) location to 
save PASW Statistics 

commands

PASW Statistics 
Syntax Files are 
saved with the 
extension .sps
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Customise Toolbar Shortcuts

Right Click on Toolbar 
area, and choose 

Customizeto add an icon 
for this syntax file



Add New Toolbar

Create and Name a new 
Toolbar for your 

Automated Report



Create Shortcut for your commands

/ƘƻƻǎŜ άNew 
Tool...έ ǘƻ ŎǊŜŀǘŜ 
your own toolbar 

shortcutToolbar Shortcuts can also be added 
for common Existing Procedures


